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Case#

Date Reported: Date of Incident:

Investigator:

Co-Investigator:

Complainant:

Contact information: Cell:

Email:

Other:

Attorney: Yes/NO

Alleged Respondent:

Contact information: Cell:

Email:

Other:

Attorney: Yes/NO

Witnesses:
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1 Notify Title IX Coordinator Date Notifed

0 Determine if a police report is available or necessary:
HJEETT) tOFS
O Contact the Complainant and determine whether the following resources
have been ofered and provided:
_____ Campus resources including Counseling, Pastoral Counseling,

Medical Services, Campus Police.
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Holf the witness is a student, obtain a FERPA Waiver if a non-Limestone staf is serving as an advisor.
O Discuss the involvement of others:

0 TheTitle IX Coordinator
o Coordination and cooperation with law enforcement during a parallel criminal investigation.
o0 Professors or other University Staf who might be contacted.

O Discuss the grievance procedure and the person’s rights and personal choices:

0 The person’sinvolvement choices to request a support person or advisor.

0 Support and advocacy during the grievance procedure and how information will be shared during
the investigation.

o Possibility of hearing.

o0 Protection from retaliation.

O Let them tell their story:

Ask to explain what they remember.

What is the relationship with the parties?

What was the behavior of the respondent towards the complainant?
Where did you observe this behavior?

Ask whether alcohol or drugs were a factor.
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